Temporary Event Notices

A Temporary Event Notice (TEN) can often be used for temporary events that would
normally require a Premises Licence.

CORONAVIRUS (COVID-19)

Before submitting a temporary event notice please consider the latest government guidance in
respect of arranging or planning events https://www.gov.uk/guidance/covid-19-guidance-for-
mass-gatherings We also recommend that, before submitting an application, you speak to a
member of the Licensing Team - 0300 303 7800 Please note that if you submit a TEN which is
cancelled or refused you will not receive a refund.

Licensable activities falling within the requirementfor a TEN are as follows:

Performance of a play (including pantomimes)
Showing of films (including videos)

Live music

Recorded music

Performance of dance

Indoor sporting event (in front of an audience)
Boxing or Wrestling entertainment

Sale or Supply of alcohol

It may be that the premises already have a licence for entertainment, but not for the sale of
alcohol (or the other way round). A TEN could, therefore, be used to allow the

occasional, additional activity and/or to allow for an extensionto the hours permitted under the
Premises Licence.

When someone wishes to hold such an event, provided that the following rules are followed, a
TEN can be used

e The event must be for no more than 499 people (this includes performers and 'staff")

e The event must be for no longer than 168 hours

e The location where the event s to be held can only be used for TENs on a maximum of
15 times per year and, if events last longer than 24 hours, an aggregate of 21 days per
year.

e An individual person or person representing an organisation can only have 5 TENs per
year (of which a maximum of 2 may be late), unless the individual holds a Personal
Licence, in which case they are allowed 50 (of which 10 may be late) events per year

It is not necessary for someone to have a Personal Licence before they can use a TEN to sell
alcohol, but they must understand that they will be responsible for all activities allowed under
the TEN. Applicants will be expected to promote the licensing objectives specified in The
Licensing Act 2003 which are:

o Prevention of crime and disorder
o Public safety

e Prevention of public nuisance

o Protection of children fromharm


https://www.gov.uk/guidance/covid-19-guidance-for-mass-gatherings
https://www.gov.uk/guidance/covid-19-guidance-for-mass-gatherings

Submitting a Temporary Event Notice

The Notice should be completed and then a copy should be sent to the Licensing Unit and a copy
should be sent, at the same time, to the police. Please note the Police address is:- Liquor
Licensing Bureau, PO Box 3259, Bristol BS2 2E]. They must be received by ourselves,
Environmental Health and the police at least 10 clear working days before the date of the
event. For larger events you are advised to send the Notices earlier than the minimum 10

days. Thereis a provision for a limited number of Late TENsto be served between5 and 9
clear working days before the event.

If you would prefer to submit your TEN online, you can do so here: Submit a Temporary Event
Notice online

Please note the working days' notice period for TENs does not include the day the TEN is
received by the Local Authority or the day of the event.

Note: The TEN form requires that two copies be sent to the local authority but, as we

are working to reduce the storage of paper, forms are scanned and digitally

stored, consequently only one copy need be submitted to Sedgemoor. The fee for
eachTENis £21.

Provided that a completed notice has been submitted and the limits in respect of temporary
event notices have not been exceeded, the Licensing Authority will acknowledge your notice by
returning a receipted copy of your notice to you. This copy must be kept and must be shown to
an authorised officer of the Council, or to a police officer, if requested. If the limits have been
exceeded the Licensing Authority will serve a counter notice and the event will not be permitted
and any activity that did take place would not be authorised.

The Police and/or Environmental Health may object to a notice if they believe that the event
would undermine the licensing objectives and objection notices must be served on the premises
user and the Licensing Authority before the end of the third working day following the day on
which they were given the temporary event notice.

If there is an objection to the Notice, then a hearing before the Licensing Panel will be arranged
and you will be invited to attend to present your reasons for wanting the event and would also
be able to answer any concerns that the Police and/or Environmental Health have. The Licensing
Panel, after considering the evidence can choose to allow the event to proceed, or they can
choose to serve a Counter Notice that prohibits the event. If the TEN is for a premises with a
Premises Licence and that licence contains conditions to control noise, then the Panel can choose
to allow the event to proceed but can also apply the same conditions to the TEN as are
applicable to the Premises Licence.

Note: If a valid objectionis received for a late TEN, a counter notice will be served
and there will be no hearing. Thereis no right of appeal against this.

Withdrawal of a Temporary Event Notice

Should an event be cancelled, the TEN will still be valid and will still count against the number
of TENs permitted for the premises and the person submitting it, unless the TEN is withdrawn.

To withdraw the TEN, a Withdrawal Notice should be completed and returned with the stamped,
endorsed copy of the TEN, at least 24 hours before the time the event was due to have started.


https://sedgemoor-self.achieveservice.com/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-1e44d4a9-f714-400b-9732-7073f00f439f/AF-Stage-7c76f2f9-7675-4547-a74c-a759083a1179/definition.json
https://sedgemoor-self.achieveservice.com/en/AchieveForms/?form_uri=sandbox-publish://AF-Process-1e44d4a9-f714-400b-9732-7073f00f439f/AF-Stage-7c76f2f9-7675-4547-a74c-a759083a1179/definition.json

If the stamped copy of the TEN is not returned, or the form and TEN are received less than 24
hours before the scheduled start time of the event, then the TEN will not be withdrawn.

There is no refund of the fee paid.



